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(CLF700)  Core Area:  EMPLOYABILITY SKILLS

   (CLF710)  Unit Title:  JOB SEARCH RESOURCES

                            UNIT DIRECTORY:

______________________________________________________________________________

          Code      Topic Title                      Hours     Year(s)

______________________________________________________________________________

          (CLF711)  Where Are The Jobs?                2         2

          (CLF712)  Researching a Career               2       1 / 2 

          (CLF713)  The Job You Want: How To Get It    3         2

          (CLF714)  Internet Job Search                2         2

                                          TOTAL TIME FOR UNIT = 9

______________________________________________________________________________

UNIT GOAL:  Students will develop knowledge of job search techniques

            and resources available to the job seeker.

______________________________________________________________________________

Unit objectives: Upon completion of this unit, the students will be

                 able to:

1.  Locate, read, and understand want ads and posted vacancies.

2.  Identify the uses and locations of local private and/or public

    employment agencies.

3.  Write a letter of inquiry (cover letter) for a specific job.

4.  Become familiar with resources for learning about career options

    and become experienced with those resources.

5.  Complete a career search summary and interview someone in

    a specific career.

6.  Develop a list of potential occupations based on aptitudes,

    interests, abilities and traits.

7.  Research job locating resources including people and

    organizations.

710.1

8.  Compare the types of public and private employment-seeking

    services available and describe some of the services they

    provide.

9.  Become familiar with using the  World Wide Web for job and career resources.

10. Complete an electronic job search for three specific agricultural jobs.

______________________________________________________________________________

REFERENCES: 

INTERNET INVESTIGATIONS IN AGRICULTURE.  Prentice Hall by Cynthia B. Leshin  1997  ISBN# 0-13-495995-7

RESOURCES: 

Career Mosaic  www.careermosaic.com
Career Magazine  www.careermag.com/careermag
Occupational Outlook Handbook  www.jobweb.org/
Oneline Career Center  www.occ.com
Riley Guide  www.jobtrak.com
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