CLF713

                      - -   AGRICULTURAL CORE CURRICULUM  - -

(CLF700)  Core Area:  EMPLOYABILITY SKILLS

  (CLF710)  Unit Title:  JOB SEARCH RESOURCES

______________________________________________________________________________

  (CLF713)   Topic: THE JOB YOU WANT:             time      taught in year

                    HOW TO GET IT               3 hours           2

______________________________________________________________________________

         Topic objectives:  Upon completion of this lesson the student will be

         able to:

         Learning

         outcome #

          (A-1)  -  Develop a list of potential occupations based on

                    aptitudes, interests, abilities and traits

        (A-2,4)  -  Research job locating resources including people and

                    organizations

        (A-4,5)  -  Compare the type of public and private employment-seeking

                    services available and describe some of the services they

                    provide

         Special Materials and Equipment: Supplemental Worksheets #1 - 4,

                  Local telephone books

         Evaluation:  Quiz by instructor

TOPIC PRESENTATION:  THE JOB YOU WANT: HOW TO GET IT

I. Introduction

     A. Have the following thought written on the board:

        1. When Jim applied for a job, the personnel director asked,

           "What kind of job are you looking for?" What does Jim

           need to know about himself and his goals to answer this

           question?

     B. Inform the class that today they are beginning a unit that could

        well contain the most useful information they will get while in

        high school. They will be receiving the tools to locate, obtain

        and maintain a job.

              ___________________________________________________________

              ACTIVITY:

              Refer to the thought on the blackboard. Brainstorm with the

              class to arrive at the answer. Jim must consider his

              interests, skills and ambitions to select a job that he
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  would like and would do well in. This will lead into the

              use of Supplemental Worksheet #1. Pass a copy to each

              student and have them fill it out. This should take no

              more than 15 minutes. Remind the class to answer honestly

              as their answers will lead them towards a career choice.

              ___________________________________________________________

     C. Close this portion of the lesson with some thoughts about choosing

        the right job.

        1. Don't let money be the only deciding factor in career selection:

           "money can't buy happiness."

        2. All jobs offer the opportunity to learn valuable skills about

           work; it may not be the best job but having it will make getting

           a better job easier later on.

              ___________________________________________________________

              ACTIVITY:

              Supplemental Worksheet #2 helps the student discover the

              many job-locating possibilities that exist. You may want

              to divide the class into small groups to work on this

              worksheet, each with a phone book at their disposal; or,

              go through the worksheet as a class, leaving the portion

              that involves use of a phone book for individual homework.

              ___________________________________________________________

     D. There are agencies which can help you find a job. these agencies are

        run by both public and private organizations. They include:

        1. high school career centers;

        2. college placement centers; and

        3. private employment agencies (they are in business to help people

           obtain jobs, and they charge a fee for doing so)

              ___________________________________________________________

              ACTIVITY:

              Make a list of public and private agencies which the

              students can contact by telephone. Assign them an agency

              (high school career center, college placement office,

              private agencies like "Get a Great Job Fast, Inc.", etc.)

              and have them complete Supplemental Worksheet #3. Have

              each student summarize and give an oral report on his/her

              agency. As the students give their reports, compile a

              profile on the board:

              Agency Name        Cost     Type of Jobs      Ease of Use

              Have the students copy the profile and save it for future

              use.

              ___________________________________________________________
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Supplemental Worksheet #1:                       Name ________________________

                                                 Date ________________________

                     WHAT ARE YOU LOOKING FOR IN A JOB

1.  List three jobs in order of your preference at which you might hope to

    be working five years from now.

    a.

    b.

    c.

2.  Name three personal qualities or important skills needed for the job or

    profession which you have chosen.

    a.

    b.

    c.

3.  Do you feel that you have or will have these qualities or skills? Explain.

4.  List five subjects, activities or projects in which you are strongly

    interested.

    a.

    b.

    c.

    d.

5.  List three subjects in which you do your best work at school.

    a.

    b.

    c.

6.  List three activities in which you have excelled.

    a.

    b.

    c.

    d.

7.  What do you think are the three best qualities of your personality?

    a.

    b.

    c.

8. What do you think are the three worst qualities of your personality?

    a.

    b.

    c.
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9.  Explain how you might improve yourself to become better qualified to

    reach one of the goals you chose in question 1.

10. List five people you know who have been successful in their chosen

    careers and briefly describe each person's job.

    a.

    b.

    c.

    d.

    e.

11. Which of the five types of work that you just listed would you enjoy

    doing?  Why?

12. Which, if any, would you dislike?  Why?

13. List three subjects in which you did poorly in school or which you

    did not like.

    a.

    b.

    c.
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Supplemental Worksheet #2                          Name ______________________

                          YOU CAN GET A JOB!

1.  List four important factors to consider when selecting people to use as

    a resource for getting a job.

    a.

    b.

    c.

    d.

2.  Name one or more individuals at your school (and their office locations)

    who can help you with job opportunities.

3.  How may you contact these individuals about your desire for a position?

4.  List four friends from whom you might obtain information regarding a

    place to apply.

    a.

    b.

    c.

    d.

5.  List two relatives who may help you.

    a.

    b.

6.  List two neighbors who may make suggestions.

    a.

    b.
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7.  List two acquaintances who might give you help.

    a.

    b.

8.  Tell how your club or civic organization might give you assistance.

9.  List four ways a former employer can help you obtain a new job.

    a.

    b.

    c.

    d.

10. Search the help wanted columns and find an advertisement describing the

    type of job, either permanent or part time, for which you might apply.

    Copy the ad below.

11. List three resources of help-wanted advertisements available to you where

    employers describe jobs for either permanent or part-time employment.

    a.

    b.

    c.

12. List five organizations, businesses or individuals who may be in need of

    employees with your abilities.

    a.

    b.

    c.

    d.

    e.

13. List two government agencies near you that may be in need of someone

    with your abilities.

    a.

    b.

713.6

14. Where may you obtain information regarding the organizations or agencies

    listed in questions 10 and 11?

15. Various employers sometimes post job openings at a local post office.

    Obtain such notices from this or another source and list two jobs for

    which you might be qualified.

    a.

    b.

16. List three small businesses in your area where your skills might be

    put to use.

    a.

    b.

    c.

17. List the name, address and telephone number of a public employment agency

    which might aid you in your search for work.

18. List the names of two private employment agencies located in your hometown

    or in a city near you.

    a.

    b.

19. If you can find out, state the terms or charges made by one private agency

    for placement service.

20. Compose a job advertisement you might use if you decided to advertise in

    a newspaper.

21. Prepare a notice or advertisement to be put on a 3" x 5" card.

22. List four places in your area where you might post such a card.

    a.

    b.

    c.

    d.
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Supplemental Worksheet #3                        Name ______________________

                                                 Date ______________________

                        EMPLOYMENT  AGENCIES

Name of Agency ___________________________________________________

Telephone Number _______________________________

Location _________________________________________________________

Interview Questions:

1. Do you charge a fee for your service?  If so, how much?

2. How many people does your center/agency handle each month?

3. What kinds of jobs do you help people find? (Ask for specific examples

   and job titles)

4. If a person would like to use your services, what would s/he need to do?

Questions for you:

5. Would you use this agency?

6. Why or why not?
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Supplemental Worksheet #4

                   LET PEOPLE KNOW YOU WANT A JOB

1. Compose a job advertisement you might use if you decided to advertise

   in a newspaper.

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

2. Prepare a notice or advertisement to be put on a 3" x 5" card.

              ___________________________________________________

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |                                                   |

             |___________________________________________________|

3. List four places in your area where you might post such a card.

    a.

    b.

    c.

    d.

713.9

