CLF415

                      - -   AGRICULTURAL CORE CURRICULUM  - -

(CLF400)  Core Area:  AGRICULTURAL BUSINESS MANAGEMENT

  (CLF410)  Unit Title:  RECORD KEEPING

______________________________________________________________________________

  (CLF415)   Topic: RECORD BOOK                   time      taught in year

                    JOURNAL                     2 hours           1

______________________________________________________________________________

         Topic objectives:  Upon completion of this lesson the student will be

         able to:

         Learning

         outcome #

          (A-3d)  -  Maintain and complete the Journal section of the

                     California Vocational Agriculture Record Book.

         Special Materials and Equipment: California Vocational Agriculture

                     Record Book, Record Book Manual and blank pages of the

                     Journal

         Evaluation: Quiz by instructor and completion of Supplemental

                     Worksheets # 1 and 2

TOPIC PRESENTATION:  RECORD BOOK: JOURNAL

I. Journals

     A. Purpose: To record hours, receipts, and expenses related directly

        to enterprises.

     B. General Rules:

        1. Only agriculturally related activities can be put into the

           journal.

        2. Be consistent about making your entries.

        3. Be neat.

        4. Entries should be completed in pencil.

        5. Summarize entries: if you feed each day, put daily hours

           in your calendar and then make an entry each week in your

           journal.

        6. Each entry is entered twice in the journal.

           a. Make one entry on page 6a.
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           b. Make a second entry on the same line under the

              appropriate column on page 6b.

        7. Only put one month on a page.

        8. An expense only occurs when money is paid out.

        9. A receipt only occurs when money is received.

       10. Total each column on the page and enter that figure on

           line 18, Total for Month.

       11. Add Total for Month to Total Brought Forward and put that

           figure on line 20, Total to Date.

       12. Transfer Total to Date figures for each column to the next

           month on line 19, Total Brought Forward.

       13. Check your figures for accuracy before transferring figures.

           a. Add all receipts on page 6b on line 20, Total to Date. This

              figure should equal the figure on line 20, page 6a, column 5.

           b. Add all expenses on page 6b on line 20, Total to Date. This

              figure should equal the figure on line 20, page 6a, column 6.

           c. Add all hours on page 6b on line 20, Total to Date. This

              figure should equal the figure on line 20, page 6a, column 7.

              ___________________________________________________________

              ACTIVITY:

              Make copies of three sets of Journal pages and give them

              and Supplemental Worksheets # 1 & 2 to the students. To

              help them get started, complete Worksheet #1 as a class

              activity. Assign Worksheet #2 for in-class completion

              (they will probably need help if this is their first

              experience).

              ___________________________________________________________
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Supplemental Worksheet #1: Journal

                          JOURNAL INTRODUCTION

Complete the following by entering all applicable information on the

Journal pages provided:

Labor Entries

    Date                              Activity

January 12     Cleaned out the barn for Dad. 1 hour of labor without pay.

January 22     Pruned my walnut orchard for 4 hours.

January 25     Spent 3 hours setting up a pen for my fair hog.

January 28     Worked 8 hours at Valley Livestock Auction. (Enter as

               paid work experience hours.)

January 30     30 hours feeding cattle for month.

Expenses Entries

    Date                              Activity

January 14     Paid for 1 ton of alfalfa hay from Azevedo Hay & Grain

               at $125.00.

January 16     Paid for 2 walnut pruning saws at Farmer's Exchange at

               $12.50 each.

January 30     Paid for 1 feeder hog for spring fair from Robert Garcia at

               $150.00.

January 30     Paid Robben's Department Store for 1 pair of workboots to be

               used for work at livestock auction; cost of $57.25.

Receipts Entries

    Date                              Activity

January 18     Received payment of $300.00 for sale of 1 bull calf from

               Jack Barnes.

January 20     Received full payment of $0.48/lb. for walnut crop of 4000 lb.

               yield from Continental Nut Company.

January 28     Received pay check from Valley Livestock Auction for 8 hours

               of work. The pay rate is $5.75/hour.
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Supplemental Worksheet #2: Journal

    Date                        Item or Activity

February 4      Dug post holes for grandfather for 2 hours, unpaid.

February 6      Had a sick heifer, $30.00 vet bill to be paid within 30 days

                to J. Dalzeil, DVM.

February 9      Helped FFA with chapter flock lambing, worked 3 hours.

February 11     Sold two bull calves to John Tate for $270.00 each.

February 13     Worked 5 hours servicing equipment for Alonzo Farms and

                was paid $5.75/hour.

February 25     Had 20 cwt. of grain delivered by Adams Grain for cattle;

                I paid $12.50/cwt.

February 28     Paid $50.00 for grafting materials at Orchard Supply Co.

                for walnut orchard.

February 28     40 hours for month spent feeding and caring for my livestock.

                Spent 28 hours on beef cattle and 12 hours on hogs.

March 2         Helped Dad plant almond trees for 6 hours at no pay.

March 13        Spent 2 hours grafting my walnut orchard.

March 14        Paid my $30.00 vet bill (for sick heifer) to J. Dalzeil, DVM.

March 15        Sold 1/2 cord of firewood from my orchard to Mrs. Smith at

                $125.00/cord. She promised to pay me on March 31.

March 16        Bought 3 sacks of pig feed from Zane's Feed Store and paid

                $11.00/sack.

March 20        Bought 1 pair of coveralls for work at Valley Livestock

                Auction from Robben's Department Store and paid $15.00.

                (This is a work experience expense.)

March 24        Bought 2 cans of fly bait for cattle from Zane's Feed Store

                for $8.50/can.

March 31        Received paycheck for 10 hours work at Valley Livestock

                Auction at $5.75/hour.

March 31        Mrs. Smith paid me $40.00 for firewood (sold to her on March

                15).

March 31        45 hours feeding and caring of my livestock for this month.

                Spent 31 hours on cattle and 14 on hogs.
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